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HOJIOKEHHUE
00 opranusauuu padorTsl ¢ NEPCOHANbHBIMH JAHHBIMH PA0OTHUKOB

Hacrosimee [Ilonoxenue paspabotaHo Ha ocHOBaHMM KOHCTUTyLUU
Poccuiickoit @eneparuu, OenepanbHoro 3akoHa ot 27 uronst 2006 Nel52-d3 «O
MIEPCOHANBHBIX  JAHHBIX», [pyaoBoro kojekca Poccuiickon ®enepanuu,
®enepanbHoro 3akoHa oT 27 wuronsg 2006 Nel49-®d3 «O06 wuHpopmanuwy,
MH(POPMAITMOHHBIX TEXHOJOTUSIX M O 3amure uHbopmauun», [locTaHoBieHUs
[IpaButensctBa Poccuiickoii @epepaunn ot 17 HOAOps 2007 1. Ne 781 «OO0
yrBepkenun [lonoxkenus 06 obecredeHrnn 0€30MacHOCTH EPCOHANBHBIX JAHHBIX
npu ux 00paboTKe B MH(POPMAIMOHHBIX CHUCTEMax NEPCOHAIBHBIX MAHHBIX» U
MPU3BAHO O00ECIIEYUTh MpaBa U CBOOOIy YUaCTHUKOB 00pa30BaTeIbHOTIO MpoIecca
pu 00pabOTKE UX NEPCOHATBHBIX JaHHBIX.

1. O6ure noa0KeHus

1.1. Ilepconanbubie naHHble PaboTHHMKa — cBeneHHst O (akTax, COOBITUAX U
0o0CTOATENbCTBAX JKU3HU PaOOTHHKA, MO3BOJSIONIME WJICHTU(PUIUPOBATH €T0
JUYHOCTh, HEOOXOIUMbIE AJIMUHUCTPAIIMU B CBS3U C TPYJOBBIMH OTHOILICHUSMH C
PaGoTtHukom u kacaromuecst Pabotuuka.

1.2. K nepcoHnanbHbIM JaHHbIM PaboTHUKA OTHOCSTCS:

- CBEICHUS, COAEPKAIIMECS B MACIIOPTE WIM MHOM JIOKYMEHTE, YIOCTOBEPSIOIIEM
JIUYHOCTB;

- “HpopManus, coaepxamiasics B TpPyJoBoil KHUkKe PaboTHHKa;

- uH(opMaIms, CoJepxkalascs B CTPAXOBOM CBHUIECTEILCTBE T'OCYJIapCTBEHHOTO
MEHCHOHHOTO CTPaXOBaHUS;

- CBEJICHMUSI, COJIEpIKaIIecs B JOKyMEHTaX BOMHCKOTO y4eTa (MpU UX HATUNIHNH);

- undopMmaiua 00 00pa3oBaHWM, KBATU(UKAIUMU WIM HAJTUYUHM CICIHAIBHBIX
3HAHUU UJIM TTOATOTOBKH;

- nH(opMalUsa 0 COCTOSIHUM 340pOBbs PaboTHHKA (CBeACHHS] 00 MHBAIMIHOCTU U
T.1L.);

- UHH;

-IIOKYMEHTBI, COJIep)Kalllhue CBEACHUS, HEOOXOIMMBbIE JUIS TPEIOCTABICHUS
PaGoTHuKy rapaHTMii W  KOMIIGHCAIlMH, YCTAHOBJEHHBIX JACHCTBYIOIIUM
3aKOHOAATEIbCTBOM (JOKYMEHTBI O COCTABE CEMBH; JIOKYMEHTHI O COCTOSIHUU



3I0POBbs JIETEW; OKYMEHTBI, MOATBEPKAAIOIINE JOMOJIHUTEIbHBIE TApaHTUU U
KOMITIEHCAllUU 1o oTnpeeIeHHbIM OCHOBAHMUSIM, PEeayCMOTPEHHBIM
3aKOHOJIATEIBCTBOM (JIOHOPCTBE, HAXOXKJICHHSI B 30HE BO3JCUCTBUS pajHalliHi B
cBsi3U ¢ aBapuell Ha YepHoObUIbcKOM ADC U T.I.); TOKYMEHTHI O O€PEMEHHOCTH
PaGoTHUIIBL; TOKYMEHTHI O BO3PACcTe MAIOJIETHUX JIETEH).

1.3. Bce nepcoHanbHble JaHHbIE 0 PaOOTHHKE agMUHUCTpAIUsl MOXET MOJIYYUTh
TOJIBKO OT HETO caMOoro. PAaOOTHUK MPUHUMAET PEIICHUE O PEI0CTABICHUU CBOUX
MIEPCOHANILHBIX TAHHBIX M JA€T COTJIache Ha MX 00paboOTKy CBOEH BOJICH U B CBOEM
untepece. Corimacue opopMisieTcss B MUCbMEHHOW (opMe B JIBYX JK3EMIUISpax:
OJIMH U3 KOTOPBIX MPEAOCTaBISAECTCS CYOBEKTY MEPCOHANBHBIX JaHHBIX, BTOPOM
XPaHUTBCS y OINEpaTopa MEPCOHATBHBIX JAHHBIX B TEYEHHE CPOKa, YKA3aHHOTO B
Cornacun. B ciydasx, korga agMHUHHCTpAIMs MOXXET MOJYyYUTh HEOOXOIHUMBIE
nepcoHa bHbIe J1aHHble PaOOTHHKA TOJNBKO Yy TPETHEro JHIA, aJIMUHUCTpAIUs
JIOJKHA YBEJOMUTH 00 3ToM PaboTHHKA 3apaHee U MOIYyYUTh OT HETO MUChbMEHHOE
corjacue.

1.4. Anmunuctpanus o6s3aHa cooOmuTh PaboTHUKY O 1ensix, crnocobax u
UCTOYHUKAX TMOJIy4YEHUs TMEPCOHAIBHBIX [JIAHHBIX, a TaKXke O Xapakrepe
MOJICKAIINX TMOJYYCHUIO TIEPCOHANBHBIX JTAHHBIX U BO3MOKHBIX MOCHEACTBUAX
oTkaza PaboTHuKa 1aTh MUCEMEHHOE COTJIaCHe Ha UX MOJIyYEHUE.

1.5. IlepconanbHbie JaHHble Pa0oTHUKa SIBISIOTCS  KOH(UACHIIMATHLHOMN
uHpopMaliet 1 He MOTYT ObITh HCIIOJIL30BaHbl aJIMUHHUCTpAIMENd WM JIOOBIM
WHBIM JIUIIOM B JIMYHBIX LEJISX.

1.6. [Ipu onpeneneHnu o6beMa U CoIepKAHUS MEPCOHATBHBIX JaHHBIX PaboTHHKA
agMUHHUCTpanus pykoBojacTByerca KoHcturymuen Poccuiickont @enepanuu,
TpynoBeiM kKosekcom Poccutickoit @eneparinu, HHBIMU deiepalbHBIMUA 3aKOHAMU
1 HacTosuM llonoxxeHnuem.

2. XpaHeHnue, o0paboTKa M nepeava nepcoHalnbHbIX TaHHbIX PaboTHHKA

2.1. OOpabGoTka mepcoOHANbHBIX JaHHbIX PabOTHHMKA OCYIIECTBISECTCS s
o0OecrieueHus: COONIIOZCHUS 3aKOHOB U WMHBIX HOPMATUBHBIX IMPABOBBIX aKTOB B
Hesx conercTBusi PaboTHUKY B TPYZ0yCTpOMCTBE, OOYUEHUH U MPOJABMKCHHUH TI0
ciyx0e, obecnieueHusi JTMUHOM Oe3omacHocTH PaboTHMKA, KOHTpOJIS KadecTBa W
KOJIMYECTBA BBIMOJHSAEMON palOOThI, OMJIATHI TPyaa, 0OECIeUeHUs] COXPaHHOCTHU
MMYIIECTBA, MOJIb30BAHMS JIbIOTAMH, MPEAYCMOTPEHHBIMH 3aKOHOAATEIHCTBOM
Poccuiickon @enepaunu U akTaMu aiMUHUACTPALIUH.

2.2. [IpaBo mocTyna K nepcoHaabHbIM JaHHBIM PaboTHHKA UMEIOT:

- paOOTHUKH OT/ieNIa KYJbTYPhl U ApXUBHOTO JiejIa aIMUHUCTpAIlMU paiioHa

- TIUPEKTOP 00Pa30BATEIHHOTO YUPEIKICHUS;

- [JIaBHBIN OyXranrep.



2.3. TupexTop oOpa30BaTEIHLHOTO YUPEKIACHUS MOXKET MepeaaBaTh MepCOHATHHBIC
naHHple PaOoOTHMKA TpeTbUM JMIAM, TOJBKO €CJIM ATO HEOOXOAMMO B IENSIX
NPEeAyNpEexXICHUS YIPO3bl KU3HU M 310poBbsi PaboTHMKA, a Takke B Clydasx,
YCTaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMH.

2.4. Cekpetaps/[lenonpon3BOANTEINb:

odopmiseT mpueM Ha paboTy pabOTHUKOB;

3aMOJHAET TPYAOBBIE JOTOBOPBHI;

BHOCHT 3aIMCH B TPYAOBbIE KHUXKHU;

BbIIaeT MHGOPMAIMIO O MEPCOHANBHBIX JaHHBIX PaOOTHHKA MO MHUCbMEHHOMY
3anpocy pabOTHHKA WM €ro MpeACTaBUTENsI HAa OCHOBAaHUM HOTapUaIbHO-
3aBEPEHHON JOBEPEHHOCTH Ha MOJyY€HHE TaKUX CBEICHHUI O MpodeccHoHaIbHOM
JESITEIbHOCTH Pa0OTHUKA (CIPaBKU, BBIMUCKUA W3 TPUKA30B, KOMHUH TPYIOBBIX
KHIDKEK M T.J.). 3alpoc JOJDKEH COJEpKaTb HOMEP OCHOBHOI'O JIOKYMEHTA,
YIOCTOBEPSIOLIETO JIMYHOCTh PabOTHHMKA WM €ro 3aKOHHOTO MPEICTaBHUTEI,
CBEJIEHUSI O JlaTe€ BbIJAYM YKa3aHHOIO JOKYMEHTa W BBIJABIIEM €ro OpraHe H
COOCTBEHHOPYUYHYIO NOANNCH PaOOTHHMKA UM €r0 3aKOHHOTO MPEICTaBUTESL.

2.5. T'maBHbIMi Oyxrajrep HMMEET NIpPaBO JOCTYNAa K IEPCOHAJIBHBIM JaHHBIM
PaboTHuka B citydae, KOrjaa UCHOJIHEHUE UM CBOMX TPYIOBBIX OOS3aHHOCTEM WM
TPYJOBBIX 00s13aHHOCTEN paOOTHUKOB OyXTajNTEpHUH MO OTHOLIEHUIO K PaboTHUKY
(HauucieHue 3apabOTHOM TUIaThl, MPEJOCTABICHUE JIbIOT, YCTAHOBJICHHBIX
3aKOHOJaTEIbCTBOM) 3aBUCUT OT 3HAHUS NIEPCOHANIBHBIX JTaHHBIX PaboTHUKA.

2.6. Ilpu nmnepemaue mnepcoHaNbHBIX  JaHHBIX  Pa0OTHHMKA  AUPEKTOP,
JeJIONPOU3BOAUTEND, TJIABHBI Oyxraiarep o00pa3oBaTeNbHOIO  YUPEKACHUSA
00s13aHbI:

OpenyNnpeauTh JIUL, MOTY4aAIOIIUX JaHHYI0 HH(POPMAIUIO, O TOM, YTO 3TH JaHHbIE
MOTYT OBITh UCIIOJIb30BaHbI JIMIIb B LIEJSAX, 111 KOTOPBIX OHU COOOIIEHBI,
noTpedoBaTh OT 3THX JIMI MUCbMEHHOE MOJTBEPXKACHHE COOJIIOICHUSI 3TOrO
YCIIOBHSI.

2.7. Vnble paBa, 00513aHHOCTH, JIEUCTBHS PAaOOTHUKOB, B TPYJOBbIE 00SI3aHHOCTH
KOTOPBIX BXOAUT 00pabOTKa MEPCOHAIBHBIX JaHHBIX PaboTHWKaA, OMpenenstoTcs
TPYAOBBIMH JIOTOBOPAMHU U JTOJPKHOCTHBIMU HHCTPYKIUSIMH.

2.8. Bce «cBemenus o0 1mepefadye MEPCOHANBHBIX  JaHHBIX PaboTHHKa
peructpupyiotcs B JKypHalie yueTta nepefaun NepCoOHAIbHBIX JaHHBIX pAOOTHUKOB
0o0pa30BaTeNbHOTO  YUYPEXKJEHHUS B  LEIAX  KOHTPOJS  MPaBOMEPHOCTH
UCITIOJIb30BaHUs JaHHOU WH(OpMaIIMY JUIAMU, €€ MOTYYUBIIUMHU.

2.9. 3aBemyrommuii 00pa30BaTEIBLHOTO YUpEXKACHUS 00s3aH MPEAOCTaBISATH
NEPCOHANBbHYIO0 HH(POPMAIINIO B COOTBETCTBYIOIIEE TEPPUTOPUATHHOE YIIPABICHUE
ITencuonnoro ¢onaa Poccuiickoit denepanum 1Mo Gopme, B MOPAJIKE U 00BEME,
YCTaHOBJICHHOM 3aKOHOJAaTenbCTBOM Poccuiickont denepanyu.



2.10. PoncTBeHHMKHN W WieHb ceMbu PaboTHWKA HE MMEIOT TIpaBa JAOCTyIa K €ro
NEPCOHANIbHBIM JAHHBIM.

3. OO6s3aHHOCTH PaOOTHUKOB, HMMEIOMIMX JOCTYN K IEPCOHAIBHBIM JaHHBIM
PaboTHHKa, IO UX XPAHEHUIO U 3aIIUTE.

3.1. Pa®oOTHUKH, HMEIOIIME JOCTYNl K IE€PCOHAIBHBIM JaHHBIM Pa0oTHuKA,
00s13aHBbI:

3.1.1. He cooOmaTh nmepcoHanbHble NJaHHBIE PaboTHHKA TpeThell cTopoHe 6e3 ero
MUCHPMEHHOTO COTJIacHs, KPOME CIIy4aeB, KOTJa B COOTBETCTBUH C (eaepaTbHbIMU
3aKOHAMH TaKOTO corjacusi He TpeOyeTcs;

3.1.2. ucnonp30BaTh NEpPCOHAIbHBIE AaHHbIe PabOTHHKA, OyYEHHbIE TOIBKO OT
HEro JIMYHO WIH C €r0 MUCbMEHHOTO COTJIACHs;

3.1.3. ofecneuuTh  3alUTy MEPCOHAIBHBIX  JaHHBIX PaboTHHMKAa  OT
HEIIPaBOMEPHOIO0 HX HCIOJIb30BAaHUS WM YTpaThl, B MOPSAKE, YCTaHOBJIEHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanuu;

3.1.4. o3nakomMuth PaboTHHKA U ero mpejacTaButesield ¢ HacTosuuM [lonoxxennem
U UX IIpaBaMU M 00S3aHHOCTAMHU B 00JIACTH 3alTUTHI IEPCOHATBHBIX JaHHBIX, MO
POCIINCB;

3.1.5. cobmomath TpeOoBaHHE KOH(DUICHIUATBHOCTH TEPCOHANIBHBIX JIaHHBIX
PaGornuka;

3.1.6. WckIOYaTh WM HKCHPABIATH MO NMHCbMEHHOMY TpeOoBaHWI0 PaboTHHKa
HEJIOCTOBEPHBbIE WJIM HENOJHBbIE NEepCOHaNbHbIE NaHHble PaboTHMKa, a Takxke
JlaHHbIE, 00pa0OTaHHbIE C HAPYIICHUEM TPEOOBaHUN 3aKOHOJATEILCTBRA;

3.1.7. orpaHnuuBaTh TEpCOHANbHBIC JaHHbIe PaboTHHMKa TIpu mepenaye
npencrasutento PaboTHuka Tobko Toi nH(pOpMaIuen, Kotopas HeoOXoauma st
BBITIOJIHEHUS YKa3aHHBIM MPEICTABUTENIEM CBOUX ITOJTHOMOYHIA;

3.1.8. He 3anpammBaTh HMHGOPMAIMIO O COCTOSHHHM 3JI0pOBbsi PaboTHHMKa, 3a
UCKIIFOUEHUEM TEX CBEJEHUM, KOTOpPbIE OTHOCATCA K BONPOCY O BO3MOKHOCTH
BBINIOJIHEHUSI pAOOTHUKOM TPYAOBOM (DYHKIINH;

3.1.9. obecneuntp PabOTHUKY CBOOOJHBIM JOCTYI K CBOMM TII€PCOHAJIBHBIM
JAHHBIM, BKJIIOYAs MpaBO Ha MOJy4YeHUWE KOMHM JI000M 3amucH, cojepkaiien
NepCoHalbHbIE TaHHbIe PaboTHHKA;

3.1.10. mpenocraBuTh Mo TpeOoBaHWIO PaboTHHKA MONHYIO WH(POpPMAIIUIO O €ro
MEPCOHANIBHBIX JJAHHBIX U 00pa0O0TKE TUX JaHHBIX.

3.2. JIuna, uMeroniye A0CTYI K IEPCOHAIBLHBIM TaHHBIM Pab0oTHHKA, HE BIIpaBE:
3.2.1. monydath W oOpabaThIBaTh MEpPCOHANIbHBIC JaHHbIe Pa0oTHHMKA O ero
MOJIUTUYECKUX, PEITUTHO3HBIX U UHBIX YOCKIACHUIX, MHTUMHOM JKM3HU, YJICHCTBE B
OOIIECTBEHHBIX 00bETMHEHUSIX WIIH TPO(HCOI03HOM JIEATETLHOCTH;

3.2.2. mpenoCcTaBIATh MEPCOHANIbHBIE JaHHbIe Pa00OTHIKA B KOMMEPUECKHX IETISIX
0e3 MMCcbMEeHHOTO cornacusi PaboTHuka.



3.3. Ilpm npuHATAM pelieHWH, 3aTparuBalIIMX WHTEpechl PaboTHUWKAa,
aIMUHUCTpPALIMKM  3aIpPEIIAeTCs] OCHOBBIBATHCS HA IEPCOHAJIBHBIX  JAHHBIX
PaboTHHKa, MOTYUYEHHBIX UCKIIOYUTENIBHO B pe3yJbTaTe UX aBTOMATU3HPOBAHHOMN
00pabOTKH WK AJIEKTPOHHOTO MOJIYYCHHUS.

4. TlpaBa u o6s13anHOCTH PaboTHHKA

4.1. B nemsx oOecrnedyeHUs: 3alIUThl NEPCOHANBHBIX JMAHHBIX, XPAHAIIUXCA Y
pabotonarens, PaboTHHK uMeeT npaBo Ha:

4.1.1. ompeneneHue CBOUX MPEACTABUTENICH ISl 3alIUTHl CBOMX MEPCOHAIBHBIX
JTAHHBIX;

4.1.2. tTpeOboBaHue 00 MCKIIOYECHUHU WUIIU HUCTIPABICHUM HEBEPHBIX WJIU HETOIHBIX
NEPCOHANIBHBIX JIaHHBIX, a TaKXke JaHHBIX, OOpabOTaHHBIX C HapyIICHHUEM
TpeboBanmii TpymoBoro Kogekca Poccuiickoit @Deaepanuu WIM  HHOTO
(benepanbHOro 3akoHa. IIpu oTKa3e agMUHUCTpALMU UCKIIOYUTH WU HCHPABUTH
NEepPCOHANIbHBIE JlaHHble Pa0OTHHMKA mNOCHEAHUI HMMEET TMpaBO 3aiBUTh B
NUCbMEHHOM (hOpMe aIMUHUCTPALMU O CBOEM HECOIJaCHUU C COOTBETCTBYIOIIUM
o0OCHOBaHMEM Takoro Hecornacus. IlepcoHanbHble JaHHBIE OLIEHOYHOTO
xapakTepa PaOOTHHK MMEET MpaBO JOMOJIHUTH 3asBJICHUEM, BBIPAKAIOIIUM €Tro
COOCTBEHHYIO TOUKY 3pEHUS;

4.1.3. TpeOboBanue 00 WM3BELIECHWU AJIMHHHCTpAlUEld BCEX JIMI], KOTOPHIM paHee
OBLIM COOOIIEHBI HEBEPHBIE WJIM HEIOJIHBIE MEPCOHANbHbIE JaHHble PaboTHHKA,
000 BceX MPOU3BEACHHBIX B HUX UCKIIIOUCHUSX, UCIIPABICHUSAX WU JOMOTHEHUSIX;
4.1.4. oGxanoBaHue B CyJl JIOOBIX HEMPaBOMEPHBIX JEUCTBUN WU OE3/EeUCTBUS
aJIMUHUCTPAIIMK NTPU 00pabOTKE U 3aIIUTE MEPCOHANBHBIX TaHHBIX PaboTHUKA;
4.1.5. Bo3MemieHue YOBITKOB M (MJIM) KOMIICHCAIIUIO MOPAJIBHOTO Bpeaa B
Cy1eOHOM MOpSIJIKE.

4.2. PaboTHHK 00si3aH C€OOOIIaTh AJAMUHUCTPAIIMHA CBEACHHS, KOTOPHIE MOTYT
MOBJIMATh HA MPUHUMAEMble B OTHOIICHUM HEro PEIICHMs, Kacarolluecs €ro
TPYZIOBOU JIEATENBHOCTH.

5. XpaHeHue nepcoHagbHbIX JaHHBIX PaboTHUKA

JlokyMeHTBI, mocTynuBIue oT PaboTHuKa, cBefeHns o PaboTHHKE, TOCTYNUBIINE
OT TPETHUX JIMII C TUCBMEHHOTO cornacus PaboTHuka, nHas undopmarus, Kotopas
KacaeTcsl TpyJoBoil nearensHOCTH PaboTHuKaA, XpaHsaTcs B ceiihe HA OyMa)kKHBIX
HOCUTENSIX (TpyJoBas KHWXKA, JHYHAS KapTouyka, JHYHOE JeJ0) MU Ha
AIIEKTPOHHBIX HOCHUTEJISIX C OrpaHWYEHHBIM JOCTynoM. JIMYHBIE KapTOUKHU
YBOJICHHBIX PA0OTHUKOB XPAHATCA B apXWBE OOPA30BATEIBHOTO YUYPEKICHUS B
andaButHOM TOpsinke B TeueHue 75 et (c1.339 «llepedHs THUMOBBIX
YIPABJICHUYECKUX JTOKYMEHTOB, OOpa3ylOIINXCs B JEATEILHOCTH OpPTaHU3AIMMA, C
YKa3aHHEM CpPOKOB XpPaHEHU», yTBEpkAeHHOTo PykoBomurenem denepanbHou
apxuBHOU ci1y»)0b1 Poccuu 6 oktsiops 2000 r.).



6. OTBETCTBEHHOCTh aIMUHHUCTPALIMU U €€ COTPYIHUKOB

6.1. 3ammra npaB PaGoTHuKa, yCTaHOBIIEHHBIX 3aKOHOJATENHCTBOM Poccuiickoi
@eneparun w1 HactosmmM  llomokeHueM, OCYIIECTBIISIETCS CYIOM B LEJSIX
IpeceveHus] HePaBOMEPHOTO MCIIOJIb30BaHMs MIEPCOHANBHBIX TaHHBIX PaboTHuKa,
BOCCTAHOBJICHHSI HAPYIICHHBIX MPaB U BO3MEIICHHS IPUYMHEHHOTO yIiepOa, B TOM
qrciie MOPaIbHOTO Bpeaa.

6.2. Jluma, BUHOBHBIE B HAPYIICHUU HOPM, PETYIHUPYIONIUX MOTy4YeHHE, 00paboTKy
U 3alUTy TIEPCOHATBHBIX JAaHHBIX PAOOTHHKA, MPUBJICKAIOTCS K TUCIUIUIMHAPHON
U MaTepuanbHOM OTBETCTBEHHOCTH, a TaKXe MPUBICKAIOTCS K TPa)KIaHCKO-
IPaBOBOW, aJMUHUCTPATHUBHON ¥ YTOJOBHOW OTBETCTBEHHOCTH B TIOpSJIKE,
YCTaHOBJICHHOM (e/iepabHBIMU 3aKOHAMHU.



